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06 06paboTKe ¥ 3aIMUTE NEPCOHATBHBIX JaHHBIX

r. Mocksa "12" aBrycra 2025 r.
1. OGmue MoNMoKEeHHUS

1.1. Hacrosimee TTonosxkense 1o o6paboTke MepCOHATBHBIX JaHHBIX (fanee - [Monoxenue) ObmecTBa C
OrpaHHYeHHOH OTBETCTBEHHOCTBIO «YueGHo-mpaBoBoit neHTp «Crarycy (nanee - Opranuzanms) pazpaboTaHo B
COOTBETCTBHH ¢ TpyHOBBIM Komekcom Poccumiickoit Denepaiu, Koncturyuumeit Poccuiickod ®eneparuy,
I'paxmanckuM  Kojekcom Poccmiickoi — Denepaiiy, denepansEbM  3akoHoM  «O6  mH(OpManmH,
HH(GOPMAIIMOHHBIX TEXHOIOTHAX H O 3alllHUTe nabopMarun», PefepanbHEM 3aKOHOM «O HEpPCOHANBHBIX
NAaHHBIXY, [IpaBrIaMy BHY TPEHHETO TPYI0BOI0O pacrmopsiKa Oprasru3anuy.

1.2. Ilensr paspaGorku IlonmoxeHus - onpejcNneHHE IOpsAKa 06paboTKi NEPCOHANBHBIX JTaHHBIX
paboTaEKOB OpraHU3alliél ¥ MHBIX CYOBEKTOB MEPCOHANBHBIX NAHHBIX, MEPCOHAIBHBIC IIAHHBIC KOTOPBIX
nojuiekaT 06paboTKe, Ha OCHOBAHHH IIOIHOMOYHH ONEPAaTOpa; obecredeH e 3alIuTHI IpaB # cBOOOJ YeIOBeKa
W Tpax/aHuHa, B T.9. paboTHuka OpraHu3alyH, IpH 06paboTKe €r0 NMEPCOHANBHBIX NaHHBIX, B TOM 9HCIC
3aIIUTHI TIPaB Ha HETIPUKOCHOBEHHOCT YAaCTHOH JKM3HM, JIMIHYIO H ceMelHyIO TalHy, a TaKke yCTaHOBICHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI, MMEIOLMX MIOCTYN K [EPCOHANBHBIM MaHHBM, 3a HEBBIIOTHEHHE
TpeGoBaHuil HOPM, PEryIHpyIoNTEX 06paboTKy H 3aIUTy NEPCOHANBHBIX JAHHBIX.

1.3. Topsinox BBOfIa B JieHcTBHe U H3MeHenus [TomokeH .

1.3.1. Hacrosimee Ilono)keHWe BCTyIaeT B CHIYy C MOMEHTa €ro yTBEPKICHHA ['eHepanbHBIM
nupexTopoM OpraHu3allii U JeHCTBYeT 6ECCPOUHO, 10 3aMEHBI €ro HOBBIM [NonoxeHnEM.

1.3.2. Bce u3menenus B [lonoxeHne BHOCATCS IIPUKA3OM.

1.4. Bee paborauku OpraHu3aldy JODKHBI OBITE 03HAKOMIEHBI C HACTOSIIUM ITonoxenueM Moz
POCITHCB.

1.5. PeskuM KOH(DMIECHIMATEHOCTH IIEPCOHANIBHBIX JIaHHBIX CHUMACTCA B CIyHasX MX 00e3TMYUBaHuA H
10 HCTEYeHWH 75 NleT CpPOoKa MX XPAHEHHMs, WITH IPOJUIEBACTCA HA OCHOBAHWM 3aKIOICHHSA JKCIEPTHOR
komuccuy OpraHu3aliy, eClii HHOE He ONPE/IeIeHO 3aKOHOM.

II. OcHOBHBIE TIOHSTHS ¥ COCTaB IEPCOHAIBHEIX JAHHEIX pabOTHHKOB

2.1. JTns ueneit Hacrosmero [Tonosxkenus HCIONB3YIOTCS CIIEIYIOMHE OCHOBHBIC TIOHATHS:

- IepcoHANBHBIE JaHHBIE PabOTHHKA - mobas MHOpMAIMA, OTHOCAIAACS K ONPENCNCHHOMY HIHA
olpeseNIAeMOMY Ha OCHOBAHHH TaKo# MH(OpManuy pabOTHHKY, B TOM HHCIC €ro (hamumvs, HMs, OTYECTBO,
rom, Mecsil, AaTa M MECTO DPOXJICHHS, aJpec, CeMeHHoe, CONHMANbHOS, HMYIUECTBCHHOS MONOKEHHE,
obpaszoanue, Ipodeccus, T0X0bl, Apyras UHHOpMAIU, HeoOxomuMas paboTo/IaTeN0 B CBA3H C TPYAOBBIMH
OTHOIIEHUSIMH;



- 06pafoTka TepCOHANBHEIX AAHHBIX - cOOp, CHCTEMATH3allds, HaKOINEHHE, XPAaHEHHE, YTOYHEHHE
(0OHOBJIEHHE, M3MEHEHHE), WCIOIB30BAHUE, PacIpOCcTpaHeHHe (B TOM dUHCIE Iepenaya), 00e3NuYHBaHHUE,
GIOKHPOBAHHUE, YHUYTOKESHHE IEPCOHATBHBIX JAHHBIX paboTHUKOB OpraHu3alyy;

- KOHOGHIEHIHATBHOCTh MEPCOHATBHBIX JAHHBIX - 00s3aTeNbHOE I COONIOEHHS HA3HAYECHHOIO
OTBETCTBEHHOTO JMIlA, I[OJYYHBIIETO [OCTYH K IEepPCOHANLHBIM JaHHBIM pabOTHHKOB, TpeboBaHHE HE
JONYCKaTh UX PACIIpoCTpaHeHHs 6e3 cornacus pabOTHHKA HITH HHOTO 3aKOHHOTO OCHOBAHHMA;

- pacIpoCTpaHeHHe MEePCOHANBHBIX JAHHBIX - JEHCTBHS, HAPABICHHbIE Ha Iepefady NMepCOHAIIBHBIX
JAHHBIX pabOTHHKOB OIpPEJEICHHOMY KpyTy JHIl (lepejiada IEPCOHABHBIX JAHHBIX) WM Ha O3HAKOMIICHHE C
TIepCOHATHHBIME JaHHBIMA HEOTPAaHMICHHOTO KPyTa JIHII, B TOM YHCIie 00HAPOAOBaHHE II€PCOHATIBHEIX TAHHBIX
pabOTHUKOB B CPECTBaX MAaccoBOM MHGOpPMAIMH, pasMeNleHue B HHYOPMAIMOHHO-TENICKOMMY HUKAIHOHHBIX
CETSX HITH IPeJOCTaRIeHHE JIOCTYIIA K [IEPCOHANBHBIM JaHHBIM paGOTHUKOB KaKHM-TIMO0 HHBIM CIIOCOO0M;

- HCIIONB30BAHME TEPCOHANBHBIX JAHHBIX - NeHCTBHMA (OmepaluH) C IepCOHAIBHBIMU JaHHBIMH,
COBEpIIaeMbIe TO/UKHOCTHBIM JHIOM OpraHu3aliy B IIENAX [PHHATHS PEIICHHH WM COBEPIICHHMS HHBIX
NeiCTBHH, MOPOXKIAMOMKMX OPUIMYECKHe MOCIEACTBHS B OTHOIIEHMH PabOTHHKOB NMOO HHBIM 00pasoM
3aTparMBarOIIMX MX IIpaBa i CBOOO/IBI HITH IpaBa B CBOOOIBI APYTUX JIHIL;

- GTOKHpOBAaHHE TMEPCOHATBHBIX [AHHEBIX - BPEMEHHOE IIpeKpamenue cOopa, CHCTeMaTH3allWH,
HAKOIUIGHMS, HCIONB30BAHMAA, PaclpOCTPAHEHHs IEPCOHATBHBIX JIAHHBIX PabOTHHKOB, B TOM YHCIE HX
nepenayy;

- YHHYTOKEHHE IEPCOHAIBHEIX JAHHBIX - ISHCTBHA, B PE3YJIbTATe KOTOPLIX HEBO3MOIKHO BOCCTaHOBHTE
CcolepKaHHe MEPCOHATBHBIX JAaHHBIX B HHMOPMAIMOHHOH CHCTEME IIEPCOHATBHBIX JTaHHBIX PaOOTHHKOB HIIH B
pE3YIIbTATEe KOTOPHIX YHHYTOKAIOTCS MaTepHabHbIe HOCHTEIH IEPCOHATEHBIX JAHHBIX PAOOTHHKOB;

- 06e3MHUMBaHKE TIEPCOHANBHEIX JAHHBIX - JIeHCTBHS, B PE3yIbTaTeé KOTOPBIX HEBO3MOYKHO OTIPE/ICIUTh
[IpHHANIEKHOCTH IEPCOHATBHBIX JAHHBIX KOHKPETHOMY PabOTHHKY )

- 00IIEeIOCTYITHBIE IEPCOHANIBHEIE JaHHBIE - IEPCOHANBHEIC JTAHHBIS, DOCTYN HEOPaHHYIECHHOTO KpyTra
JIMI K KOTOPHIM TIPEOCTaBeH ¢ corviacus pabOTHMKA MM Ha KOTOPBIE B COOTBETCTBHH C (helepalbHBIMU
3aKOHAMHM HE paclpocTpaHseTcs TpeboBanue coOMoaeHN] KOHDHIEHIHATIBHOCTH.

- uadopManus - cBefeHus (COOOMEeH s, JaHHbIE) HE3aBUCKHMO OT HOPMEI HX IPEICTaBICHHUS.

- JOKyMEHTHpOBaHHAs HHQOpManus - 3aQHMKCHUpPOBAHHAA HAa MATEPHAIBHOM HOCHUTENC IIyTEM
JIOKyMEHTHPOBAaHUsS MHPOPMALKS C PEKBU3HTAMH, HO3BOJAIOIMME ONPENEIHUTh TaKyro HHOOPMAIHIO HIIH €&
MaTepHaIbHBIA HOCHTED.

2.2. B cocraB IepcOHaTBHBIX JaHHBIX paboTHHKOB OpraHu3allMd BXOAAT NOKYMEHTBHI, COJCpIKallHe
nHGOPMAIMIO O INACHOPTHBIX JAaHHBIX, 00pa3oBaHHH, OTHONIEHHHM K BOMHCKOW O00s3aHHOCTH, CEeMEHHOM
[I0TI0YKESHUH, MECTE SKUTENBCTBA, COCTOSHUHE 3J0POBb, 8 TAKKE O MPEIBITYIHX MeCTaX HX PaboThL.

2.3. Kommiexkc IOKYMEHTOB, COIPOBOXKIAIONIMH IIpomecc OGQOPMIIEHMsS TPYAOBBEIX OTHOIIEHHH
paboTHuka B OpraHu3allvy Ipy ero IpHeMe, EPEBOIE ¥ YBOIIbHEHHH.

2.3.1. Mndopmamus, mpenctaBisieMas pabOTHMKOM IPH NOCTyIUIeHHH Ha pabory B OpraHusanro,
NOIKHA HMETh JOKyMeHTanbHyto opmy. [Ipy 3aKi0ueHHE TPYIOBOTO JOTOBOpPAa B COOTBETCTBHMM CO CT. 65
Tpynosoro xoxekca Poccuiickoit Deiepaniii MO, IOCTYIAMOIIEE Ha paboTy, IPEIBABIAET pabOTONATEIIIO:

- DACMOPT HIIM HHOH TOKYMEHT, YIOCTOBEPAIOIIHM JIHIHOCTD,

- TPYJOBYIO KHIKKY, 38 HCKIIOUEHHEM CIIydaeB, KOrza TPyAOBOH NOTOBOP 3aK/0YAcTCs BICPBBIC HIIH
paBOTHHK MOCTymaeT Ha paboTy HA YCIOBHSX COBMECTHTENBCTBA, JHOO TPY/I0Bas KHHXKKa y pabOTHHKA
OTCYTCTBYET B CBSI3H C €€ YTPaTOH MM II0 APYTHM IIPHYHHAM,

- CTPaxOBOE CBUIETENLCTBO I'OCYIaPCTBEHHOIO IIEHCHOHHOIO CTPaXOBaHHS;

- JIOKyMEHTBI BOMHCKOTO Y4eTa - [UI BOSHHOOOS3aHHBIX H JIAIL, IOJJIEXKAINHX BOMHCKOMY yHeTY;

- IOKyMeHT 00 00pa3oBaHiH, 0 KBAIH(MHKAIIMH WM HAJIMYMH CIEIHAIBHBIX 3HAHUH - IPU MOCTYTIICHUH
Ha paboTy, TpeOyOIIYIO CleHalbHBIX 3HAHUH HITH CHEeLHAILHON MOArOTOBKH;

- cBHAeTenbCTBO 0 npucBoennu VMHH (mpu ero Hamu4auu y paboTHHKA).

2.3.2. Tlpu odopmienun pabotamka B OpraHm3anuio pabOTHHKOM OTAENAa KaIpoB 3aIlONHACTCS
yuuuimposannas ¢opma T-2 «JIuunas kaprouka pabOTHHKa», B KOTOPOH OTPa)karoTCs CICHYIOIIHE
aHKeTHBIE ¥ Onorpaduyeckue naHHbIE pabOTHHKA:

- o6mue ceenenus (O.M.0. paboTHHKaA, 1aTa POXKISHHS, MECTO POXKICHNS, TPaKIaHCTBO, 00pa3oBaHKE,
npodeccus, cTaxx paboTel, COCTOsIHEE B Opake, NacIOPTHBIE IaHHEIE);

- CBEJICHHS O BOMHCKOM YUETE;

- MaHHBIE O TIpHeMe Ha paboTy;

B mansHe#meM B THYHYIO KApPTOYKY BHOCATCA:

- CBEJICHHsI O TIEpPeBOIax Ha Ipyryio paboTy;



- cBeneHus 00 aTTecTanuu;

- CBEJICHHS O [TOBBIIIEHHH KBATH()HUKALIHH;

- cBeJIeHH 0 TPO(eCCHOHATBHON NEPENOATOTOBKE;

- cBeJIeHHs 0 Harpanax (MOOMPEeHHX), IOYETHEIX 3BaHHAIX;

- CBeZICHHS 00 OTITyCKax;

- CBEJIEHNS O COLHAIBHBIX TapaHTHSIX;

- CBEIICHUS O MECTE JKHTE/ILCTBA U KOHTAKTHBIX Telle(oHax.

2.3.3. B ormene kampo OpraHu3aldy CO3JAIOTCA M XPAHATCS CHEIYOIHE TIPYIIBI IOKyMEHTOB,
coJepsKallye JaHHble 0 pabOTHUKAX B €IMHAYHOM WIIH CBOITHOM BHJIE:

2.3.3.1. JIOKYMEHTEI, COJEp)Kallue IepCOHANbHbIEe JaHHBIE PabOTHUKOB (KOMILIEKCHI ITOKYMEHTOB,
COIPOBOKAAIOMHE Iporece o(OpMIEHHs TPYAOBEIX OTHOIIEHWHA NpH IpHeMe Ha paboTy, TEpeBome,
YBOJIBHEHHH; KOMIUIEKC MATEpPHAIOB II0 AHKETHPOBAHHMIO, TECTHPOBAHMIO; NPOBENCHHIO COOeCelOBaHMH C
KaHIMIATOM Ha JOIKHOCTE; OMIMHHHKH M KOIMH IIPHKA30B 10 JINYHOMY COCTaBY; JIMYHBIE /I€/1a U TPYJOBLIE
KHIKKE PaOOTHHKOB; JIeNd, COIEepiKalllie OCHOBAHMA K MPHKA3y IO JIMYHOMY COCTaBY; A€Na, COJAEpKAllne
MaTepuabl aTTeCTalld PaGOTHHKOB; CIyXeOGHBIX pacclieJOBaHHM; CIPAaBOYHO-HHPOPMAIMOHHBIA OaHK
IAaHHBIX TI0 TIepcOHany (KapTOTEKW, JXYPHAlbl); NOMIMHHHKH H KOMHAH OTYETHBIX, AHAIATHYCCKHX H
CIIPAaBOYHEIX MATEPHAIOB, TepelaBacMBIX pPyKOBOACTBY OpraHusauuM, pPYKOBOJHTENSAM CTPYKTYPHBIX
TOApa3JeNieHui; KOMMA OTYETOB, HANPABIIEMBIX B TOCYJIAaPCTBCHHBIC OpPraHbl CTATHCTUKH, HAIOTOBBIC
MHCIIEKIIHY, BBIIIECTOSIIME OPTaHbl YIIPABICHHS H APYTHE YUPEKICHHAS).

2.3.3.2. JIOKyMEeHTalWs IO OpraHW3aldd paboTBl CTPYKTYPHBIX TNOApAa3JeNeHAN (IONOKEHHSA O
CTPYKTYPHBIX TI0/[pA3/IeICHUSX, NODKHOCTHBIE HACTPYKIMH PabOTHUKOB, IIPHKA3KI, PACTIOPSKCHAS, yKasaHHs
pyKoBoICcTBa OpraHH3aIiy); TOKYMEHTHI 110 INIAHUPOBAHHMIO, YUETy, aHATA3Y M OTYETHOCTH B 9aCTH PabOTH ¢
nepcoHanoM Opranu3amui.

I11. C6op, o6paboTka K 3aIIUTa IEPCOHATBHBIX TAHHBIX

3.1. TTopsIok HONyYEeHHs IEPCOHANBHEIX TAHHBIX.

3.1.1. Bee mepcoHanbHEE AaHHEE paborHuka OpraHH3aluu ClIeMyeT MoMydaTh y Hero camoro. Ecim
NepPCOHANLHEIE TaHHbIE PAGOTHHKA BO3MOXKHO IOTYYHTH TOMBKO Y TPEeThell CTOPOHSBI, TO PaOOTHHK MOIKEH
GBITH yBeZOMIIEH 06 5TOM 3apaHee W OT HEro JOJDKHO GBITH MONYdeHO MHCHMEHHOE cornacue. JJomKHOCTHOE
0 paboToaTeNns AOMKHO co0OuMTs paboTHIKy OpraHusamuu O Le/siX, MPEeAnoNaracMeX HCTOYHHKAX H
croco6ax ToTydeHus EPCOHANBHEIX NAaHHEIX, 8 TAK/Ke O XapakTepe MOUISKAIIHX MOy YeHHIO IEPCOHATBHBIX
JAHHBIX W TOCIIEACTBHAX 0TKa3a pabOTHHUKA 1aTh MMChbMEHHOE COTIaCHe Ha WX MOy CHHE.

3.1.2. PaBoronaTens He WMeeT IpaBa MONy4Yarh W 00pabaThBaTh HEPCOHAIBLHBEIE NaHHBIE PabOTHHUKA
OpraHu3aliy O ero pacoBoif, HAIMOHAIBHOH MPHHAIUIEKHOCTH, IOIMHTHYESCKHX B3IVIANAX, PETUIHO3HEX HIH
dunocodckux yOEKICHHSX, COCTOSHHH 3710POBbS, WHTHMHOW JKM3HH. B ciydasx, HeENOCPEICTBEHHO
CBS3aHHBIX C BOIPOCAMH TPYJOBHIX OTHOLIEHWH, B COOTBeTCTBHH co CT. 24 Konctutymuu Poccuickoi
®enepanuy paboToaaTels BIPaBe NOMy4aTh H 00pabaTEBATE TaHHBIE O YaCTHOM KH3HM pabOTHHKA TOJBKO C
€ro MUCLMEHHOTO COTJIACHs.

O6paboTka yKa3aHHBIX NEPCOHATBHBIX JaHHBIX PabOTHUKOB paboTozaTe]eM BO3MOXHA TOJIBKO € HX
cornacus Jiubo 6e3 WX COTIACHS B CIEAYIOIMX CIydasx:

- IEPCOHATBHBIE TaHHEIE SBJITHOTCS 00IIEN0CTYTHEIMHA,

- IEPCOHATBHEIE JaHHBIE OTHOCATCS K COCTOSHHIO 370poBbs paboTHHKA M UX 0OpaboTKa HeoOxoauMa
JUTS 3aIATH] €ro KHU3HH, 30POBbs MM HHBIX JKH3HEHHO Ba)KHBIX HHTEPECOB MO0 JKHU3HH, 310POBbs MIIH HHEIX
KIH3HEHHO BAKHBIX HHTEPECOB APYTHX JIUI H IIOIyYSHHE CcOracks paboTHHKA HEBO3MOIKHO;

- mo TpeOOBaHUIO IIOTHOMOYHBIX TOCYJIapCTBEHHBIX OpraHoB B CIydYasX, IIPeIyCMOTPEHHBIX
thenepalbHBIM 3aKOHOM.

3.1.3. PaBoronmarens BrIpaBe o6pabaTeBaTh NEPCOHANBHBIE NaHHBIE DPabOTHHKOB TONBKO C HX
THCEMEHHOTO COTrJIacHs.

3.1.4. ITuceMmeHHOe corjacie paboTHuka Ha 00pabOTKy CBOMX MEPCOHAIBHBIX [MaHHBIX MOJKHO
BKITIOYAThH B cebs:

- (aMuIHIO, WM, OTYECTBO, afipec CyOBEeKTa NEePCOHANBHBIX JaHHBIX, HOMED OCHOBHOTO IOKYMEHTA,
YIOCTOBEPSIOLIETO €r0 JIMYHOCTh, CBEJISHHs O JaTe BBIAYH YKa3aHHOIO JOKyMEHTA U BBIIABIIEM €T0 OpraHe;

- HauMeHoBaHHE ((paMHIIMIO, MMs, OTYECTBO) M aJpec olepaTopa, MOIYyYaroLIEro corjachue CyOBeKTa
NIEPCOHANIEHBIX TaHHBIX;

- 11en1b 00paboTKU MEPCOHANBHEIX JaHHBIX;



- NepedYens MEePCOHATBHBIX JaHHBIX, HA 00pab0TKy KOTOPEIX JaeTcs COTNache CyOBheKTa NEPCOHAIBHBIX
IAHHBIX;

- TIepeyeHb JEHCTBUM C IEPCOHAIBHBIMU JaHHBIMH, Ha COBEPUICHHE KOTOPBIX JaeTcs cornacue, odmee
OIHCAHKE HCIIOB3yEeMbIX OllepaTopoM crioco0oB 00paboTKH MEPCOHANBHBIX JaHHBIX,

- CPOK, B TE€UEHHE KOTOPOTO JIEeHCTBYET COracHe, a TakKe IOPSIOK €ro OT3hIBa.

dopma 3asBIICHHS O cornacHy paboTHHKa Ha 00pabOTKy MepCOHANBHBIX JaHHBIX CM. B IPHIOKEHHH 1 K
HactosmeMy [lomoxeruro.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CIEIYIOMHMX CIIyYasX:

1) ofpaboTka IepCOHANBHBIX TAaHHBIX OCYINECTBIIAETCA Ha OCHOBaHMH TpymoBoro koxekca P® wim
HHOTO (helepanbHOTO 3aKOHA, YCTAHABIHMBAIOIIETO €€ IeJh, YCIOBHS TOTYYCHHUS IIEPCOHAIBHBIX NAaHHBIX H
Kpyr CyOBeKTOB, MEpPCOHANBHBIE NAHHBIE KOTOPHIX MOMIEkaT 00paboTke, & Takke ONPEIENAIOmEro
noTHOMOYHS paboTomaTens;

2) 06paboTKa IepCOHATBHBIX JAHHBIX OCYIIECTB/IAETCS B LUEJISX HCIIOMHEHHUS TPYA0BOTO IOT0BOPa;

3) o6paboTka MepcoHANBHbIX JaHHBIX OCYIIECTBIIAETCS UL CTATUCTHYECKUX UM HHBIX HAYYHBIX IENCH
IIPH YCIIOBHH 0053aTEIbHOT0 00€3THIMBaHKs IEPCOHANIBHBIX NaHHBIX;

4) 06paboTKa NepcOHANBHBIX TaHHBIX HE0OX0MMMA A 3allHThI JKH3HH, 30POBbS HITH HHBIX JKHU3HEHHO
BAKHBIX HHTEPECOB pabOTHHKA, €CJIH MOy YEeHHE €r0 COTIACHS HEBO3MOXKHO.

3.2. ITopsanok o6paboTky, Nepeady i XPaHEHHS MEPCOHANBHBIX TaHHbIX.

3.2.1. PaBoTtauk OpraHu3andu IpefocTaBIsieT paboTHUKY oTAeaa KaapoB OpraHusaiii J0CTOBEPHbBIC
cBefeHuss o cebe. PaborHuk otmena xaapoB OpraHuzaluy IIPOBEPSET JOCTOBEPHOCTH CBEACHHH, CBEpss
JIaHHBIE, IPEJOCTaBIEHHbIE PAGOTHHKOM, C HMEIOIMMIUCS y pabOTHHKA IOKYMEHTaMH.

3.2.2. B cootBetcTBHE co cT. 86, ri1. 14 TK P® B memix obecnedenus mpaB H cBOOOH UYe/IOBEKa U
rpakaanuna [eHepanbHblid qupekrop Oprammsanuu (PaGoTomatens) m ero mpenctaBuTenyd Ipu oOpaboTke
TIepCOHANBHBIX JIaHHBIX PabOTHHKA JOJDKHBI COOMIOAATh cIeAyIomue obuue TpeboBaHus:

3.2.2.1. OO6paboTka UEPCOHATHHBIX JAHHBIX MOJMKET OCYIIECTBISATHCS HCKIFOYMTENBHO B ILEIIX
obecrieueHns COOMIONEHHS 3aKOHOB M HHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB, CONEGHCTBHA pabOTHHKAaM B
TPYHOYCTPOHCTBE, OOYYEHHH M TIPOJBIKEHHUH IO ciTyxGe, obecrnedeHus JMIHOH 06€30MacHOCTH pabOTHUKOB,
KOHTPOJISI KOJTMYECTBA i KAYeCTBa BBIIONHAEMOH paboThl 1 00eceYeHH COXPAHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompemencuun o6veMa M comepxaHus, 00pabaThBaEMBIX IIE€PCOHANBHBIX JAHHBIX
PaGoTomaTens momaeH pykoBozcTBoBathes Koneruryrmeit Poccuiickoit @enmepamum, TpynoBeIM KoaeKcom
Poccuiickoit @enepaluy ¥ UHBIMA (QeIepaTbHBEIMU 3aKOHAMH.

3.2.2.3. Ilpy UpHHSTHA pElIeHWH, 3aTpardBalOIluX HHTepechl paboTHuka, Paboromarens He wMeeT
IpaBa OCHOBBLIBATHCS Ha NMEPCOHANBHBIX JAHHBIX paOOTHHMKA, IONYYEHHBIX HCKIIOYHTEIBHO B PE3YIbTAaTe MX
aBTOMATH3HPOBAHHOH 00pabOTKH HIIK 3JIEKTPOHHOTO IOy Y€HHS.

3.2.2.4. 3amura NepcoOHANBHBIX AAaHHBIX PabOTHHKA OT HEMPaBOMEPHOTO HMX HMCHOIB30BaHHMA HIIH
yIpatsl obecrednBaeTcs PaboronmarenieM 3a CUET €r0 CPEJICTB B MNOPSA/KE, YCTAHOBJIEHHOM (enepalbHbM
3aKOHOM.

3.2.2.5. PabOoTHHKH H HX MPEICTaBUTENIN IOKHBI OBITh 03HAKOMIICHBI IOl PACIHCKY ¢ HOKYMEHTaMH
OpraHu3anyy, yCTaHABIHBAIOMIMHA MOPAI0K 00paboTkH NepcoHANBHBIX JaHHBIX pabOTHUKOB, a TAKKe 00 uX
npaBax u 00S3aHHOCTAX B 3TOH 006macTu.

3.2.2.6. Bo Bcex ciydasx OTKa3 paboTHHKA OT CBOHX IIpaB HA COXPAHEHHE M 3aINATY TaAWHBI
HEIEHCTBUTEIIEH.

IV. Ilepenaya 1 XpaHeHHE NIEPCOHAIBHBIX JaHHBIX

4.1. Ilpu mepenade mMepCOHATBHBIX JaHHBIX paboTHHKa PaboTomatens JOKEeH cOOMIONaTh ClIEIYOIIHeE
TpeboBaHus:

4.1.1. He coofmarts nepcoHaibHble JaHHbIE pabOTHUKA TPEThEH CTOpoHE 0e3 MUCHMEHHOIO COITIacHs
paboTHHKA, 38 HUCKIIOYEHHEM CIy4aeB, KOrja 3T0 HeoOXOJUMO B LENIX IPEXYNPEKICHHS yTrPO3hl KH3HH H
3[I0POBLIO PAabOTHHKAE, @ TAKXKE B CIydasX, yCTAaHOBIEHHBIX (efepaabHbIM 3aKOHOM.

4.1.2. He coobmarh mepcoHaIbHbIE JaHHBIE Pa0OTHHUKA B KOMMEPYECKUX Lelsix 6e3 ero MuCbMEeHHOTO
cornmacug. O6paboTKa NMEePCOHANBHBIX TAHHBIX PAOOTHUKOB B LENSAX IPOJBHIKEHHS TOBApOB, padoT, yCIyT Ha
PBIHKE ITyTEM OCYIIECTBICHHS IPSMBIX KOHTAKTOB C IOTEHIMAIBHBIM MOTPEOHTENEM C TIOMOIIBIO CPEICTB
CBSI3H JIOIYyCKaeTcsd TONBKO C €T0 IIPEeIBAPUTEIHLHOTO COTTIacH.

4.1.3. TlpenyupenuTs JIHI, MOJIYYHBIINX NEPCOHAIBHBIC AaHHBIE pabOTHHKA, O TOM, YTO 3TH JaHHBIE
MOTYT OBITh MCIONB30BAHBEI JUIIL B IENAX, JUIL KOTOPBIX OHM cooOmeHvl, W TpeboBaTh OT 3THX JIHII



IOITBEPKIEHNS TOTO, YTO 3TO MPABAIO co0MmoeHo. JIulla, MOMydHBIIHE [ePCOHAIBHEIC JaHHBIE PabOTHHKA,
06s13aHBI COOITIONATE PEKUM CeKpeTHOCTH (KoHbuAeHHanbHocTH). [lannoe IlonoxeHne HE pacIpoCTpaHIeTC
Ha 06MEH IMepCOHABHEIMU JAaHHBIMH PAGOTHHKOB B TIOPSIKE, YCTAHOBIEHHOM (eiepanbHBIMU 3aKOHAMH.

4.1.4. OcymecTBsaTh Nepeady IEPCOHANBHBIX JAHHBIX PabOTHHKOB B mpenenax OpraHu3alyH B
cooTBeTCTBUH ¢ HacTosmuM [lonoxenuem.

4.1,5. Paspemarts JOCTYn K IePCOHANBHBLIM JaHHBIM  PabOTHHKOB  TOJNBKO — CHENHANBHO
YIIOJHOMOYEHHBIM JIHI{AM, TIPH OTOM YKasaHHbIE JIHIA [OIDKHBI HMETh I[pPaBO IONY4aTk TOIBKO T
TIepCOHANBHbIE JaHHEIE pabOTHUKA, KOTOPbIe HEOOXOIMMBI /ISl BEIIONHEHAS KOHKPETHOH QyHKIHH.

4.1.6. He sampammBarth MH)OPMAIHIO O COCTOSHHH 370pPOBBS pabOTHHKA, 3@ HCKIIOYECHHEM TeX
CBEIIeHHH, KOTOPHIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTH BHITIOTHEHHS PaGOTHHKOM TPy A0BOH (yHKIMH.

4.1.7. TlepenasaTh IEpCOHANBHbIE NaHHBIE PabOTHHKA MPEICTABATENSAM PabOTHHKOB B IIOPAIKE,
ycranoneHHoM Tpymossmt Koxexcom Poccmifckoit (eneparun, ¥ OTPaHAYMBATh 9Ty MHGOPMAIIHIO TOJIBKO
TeMH IIEPCOHANBHBIMH [aHHBIMM paOOTHHKA, KOTOpble HEOOXOAWMBI [ULL BBINOJHEHHA YKa3aHHBIMH
[peICTABUTENSIMA UX (QYHKIIHH.

4.2, XpaHeHue B HCIIOIB30BaHAE IEPCOHATBHAIX JaHHBIX PAa0OTHHKOB:

4.2.1. TlepconanbHbIe TaHHbIe pabOTHHKOB 06pabaThBAIOTCSA U XPaHSTCS B OT/ENE KalpoB.

42.2. TlepcoHanbHble jaHHEE DPabOTHHKOB MOTYT OBITH TONyYeHBI, MPOXOAMTH JATBHEHIIYIO
06paboTKy H IlepejaBaThCs Ha XpaHEHHe Kak Ha OyMaKHbIX HOCHTENAX, TaKk M B 3JIEKTPOHHOM BHJC -
JNTOKATEHOH KOMIIBIOTEPHOM CETH H KOMIIbIOTEpHOM mporpamme « 1C: 3aprnara u KaapsI».

4.3. Tlpu TOTyYeHHH NEPCOHATBHBIX TaHHBIX HE OT pabOTHHKA (32 MCKIIOYCHHEM CIIy4YaeB, €CIH
IIepCOHABHBIC JaHHEIE GBUTH MPeOCTaBIeHBl paboToIaTeNI0 Ha OCHOBAHMH (De/IepanbHOTO 3aKOHA MM eCiH
IepCOHATBHBIE JaHHBIE SBIMIOTCS OOWIEAOCTYHHBIME) paboTojaTens g0 Hadaja 00pabOTKH —TaKHX
IIepCOHATBHBIX JAHHBIX 0653aH [PEIOCTaBUTH PaCOTHHKY CIIE/yIOMYI0 HHDOPMALHIO:

- HauMeHoBaHue ((paMuITHs, MMsl, OTYECTBO) U aJIpec OIEPATOPa WIH €T0 IPeACTABUTEII;

- 11es1b 06paboTKH IEPCOHANBHBIX JAHHAIX H €€ IIPABOBOE OCHOBAHHUE]

- IIpe/IoJIaraeMele M0JIb30BaTENH IEPCOHABHBIX TaHHBIX;

- yCTaHOBJEHHbIE HacTOALIIM DeIepaabHBIM 3aKOHOM IpaBa Cy0bhekTa IePCOHANBHBIX NaHHbIX.

V. JIOCTYII K IIEpPCOHANIBHBIM JaHHBIM paOOTHHKOB

5.1. TIpaBo mocTyma K IepcoHaIbHBIM JaHHBIM PaOOTHUKOB HMEIOT!

- lenepanpueii qupektop OpraHu3aiuy;

- byxramrep:

5.2. PabGotauk Oprasu3aiii UIMEET IPaBo:

5.2.1. TTosyyaTh JOCTYI K CBOMM IEPCOHAIBHBIM JIAHHBIM M O3HAKOMJICHHE C HUMH, BKIIO9as IIPaBO Ha
Ge3B03Me3IHOE OTyUeHHE KomHi 060t 3armucH, coaepiKaei IIepCoHaNbHbIE TaHHbIE PaOOTHHKA.

5.2.2. Tpebosars oT PaboTonaTens yToIHEHHs, HCKIIFOUSHNS UK HCIPABJICHHS HEIONHEIX, HEBEPHBIX,
yCTapeBIIMX, He[0CTOBEPHBIX, HE3AKOHHO MONYYEHHEIX MM HE ABJISIONIAX HEOOXOMHUMBIMH JUIA Pabotonarens
NepPCOHANBHBIX JaHHBIX.

5.2.3. ITomyuats ot Paboronarens

- CBEJIEHHs O JIANAX, KOTOPhle MMEIOT JOCTYI K MEPCOHAILHBIM AGHHBIM HJIH KOTOPBIM MOXKET OBITH
TIpeIoCTaBJIeH TaKOH JOCTY,

- mepedyeHs 06pabaThIBaeMbIX IIEPCOHATBHBIX JAHHBIX U HCTOYHHK HX HOIYHECHHS;

- CpoKH 00pabOTKH NePCOHATBHEIX JAHHBIX, B TOM YHCTIC CPOKH HX XPaHEHHS;

- CBEIEHHUA O TOM, KaKde IOPHIMYECCKHE MOCNIENCTBHA AT CyOBeKTa NEPCOHATBHBIX TAHHBIX MOXET
nosJieys 3a cobo# 06paboTka ero NepCcoOHATBHBIX IAHHBIX.

5.2.3. Tpeboars usBemeHus PaGoToaresieM BCeX JIHII, KOTOPEIM paHee ObLIH COOOIIEHBI HEBEPHBIC
HITH HETIONHBIE II€PCOHANBHEIE JaHHEIE, 000 BCEeX NPOM3BEACHHEIX B HHX HCKIIOYEHUSX, MCTIPABICHUAX HIIM
JIOTIOTHEHHAX.

O65xaoBaTh B YNOMHOMOYEHHENA OpraH IO 3allUTe IpaB CyOBEKTOB NEPCOHANBHBIX IaHHBIX HIH B
cyne6HOM MopsaKe HENPABOMEPHBIE NeicTBHs M OesnelicTusa PaGoTonaresns npu o6paboTke U 3aIuTe €ro
NIePCOHANBHBIX JaHHBIX.

5.3. KonupoBark u [€/aTh BBIIMCKU IIEPCOHANBHBIX JaHHBIX pabOTHHKA pa3pelracTes UCKITIOYHTEIBHO
B CJIy>e6HBIX IeJIX C MHCEMEHHOT0 pa3pelleHus HadalbHuKa OTae/a KaapoB.



5.4. Tlepemaua WHpOpPMAIMH TPETbeH CTOPOHE BO3MOXKHA TOJBKO IIPH ITHCHMEHHOM COTJIACHH
pabOTHHKOB.

V1. OTBETCTBEHHOCTD 3a HapyIIEHHe HOPM, PEryIMpyIomux 00paboTKy M 3alIMTy MEPCOHATBHEIX
TaHHBIX

6.1. Paborruks Oprau3aiiy, BUHOBHBIE B HAPYIIEHHH HOPM, PETYIHPYIONIHNX NOIydYeHHe, 06paboTKy
¥ 3alUTy [EPCOHAJBHBIX JAHHBIX PabOTHMKA, HECYT AMCIMIUIMHAPHYIO aIMHHHCTPATHBHYIO, IPaKIaHCKO-
IIPaBOBYIO MIIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (elepalbHbIMU 3aKOHAMH.

6.2. TenepanpHblit aupexTop OpraHu3anyy 3a HapylIeHHEe HOPM, PETYIHPYIOMHMX TIOJNy4YEHHE,
00paboTKy ¥ 3alMUTy IIEPCOHANBHBIX J@HHBIX pabOTHWKA, HECET aJAMHHMCTPATHBHYIO OTBETCTBEHHOCTDH
cormacHo cT. 5.27 u 5.39 Komekca 06 aJMUHHCTpaTHBHEIX IpaBOHApylleHHsX Poccuiickod Denepannd, a
TaKKe BO3MeIaeT pabOTHHKY yliepd, NPWYMHCHHBIH HENPABOMEPHEIM HCIONB30BaHMEM HH(pOPMAIHH,
COJIEpIKAlIEil epcoHaNTbHEIE TaHHbIE PadOTHHKA.



